




Review the UF Human Resources AWLA Policy, discuss your request with your supervisor, and complete 

the Remote Work Location Agreement Form found on the policy page. 

How long does an Alternate Work Location Agreement (AWLA) including Hybrid Work Arrangements 

last? 

The UFHR AWLA agreement may last up to one year from the date it begins for benefitted employees 

and may last up to 6 months for OPS employees. It is the responsibility of the employee to track the 

expiration date of the AWLA and initiate a new agreement request. 

When can I submit an agreement for AWLAs. including Hybrid Work Arrangements? 

You can submit the request for an AWLA. including Hybrid Work Arrangements now by clicking HERE. 

I want to work an alternative schedule at my assigned UF facility with no remote work component. 

What do I need to do? 

Have a conversation with your supervisor to determine if an alternative schedule is appropriate for your 

position. If you agree that it is. use the UFIT Alternative Schedule tool to document the agreement. 

What is considered "significantly different" in terms of an alternative schedule? 

University of Florida official business hours are traditionally 8:00 am to 5:00 pm, Monday- Friday, with 

exceptions for positions that are required to work weekends or overnight shifts. A schedule is 

considered significantly different if it varies from the normal working hours by more than 2 hours before 

or after the regular beginning and ending work times or if the normal 5-day work week will be 

condensed to fewer than 5 days. 

How long does a UFIT alternative schedule agreement last? 

All UFIT alternative schedule agreements expire on June 30th of each year, regardless of when they 

begin. It is the responsibility of the employee to initiate a new agreement each fiscal year on or before 

July Pt. 

When can I submit a request for a UFIT Alternative schedule? 

You can submit the request for a UFIT Alternative schedule now by clicking HERE. For additional 

information, please see the Alternative Schedule Request Form Instruction Guide located in the 

Resource section below. 

Resources 

• University of Florida's Work Schedules and Work Location Standards, Flexibility in the Workplace

Policy, and Acceptable Practices and Other Considerations
• Alternate Work Location - UF Human Resources (ufl.edu)
• Policy and Standards - UFIT Business Center - University of Florida (ufl.edu)
• Policies - Information Technology - University of Florida (ufl.edu)
• Off-Site Certifications for Capital Assets and Attractive Property- Taking UF Devices Off Campus


